Seeking Executive Director
Kirkland Parks & Community Foundation (KPCF), a 501(c)(3) organization located in
beautiful Kirkland, WA, is seeking its first Executive Director. The successful candidate
will build upon the achievements of the all-volunteer founding board of directors to
increase community awareness, develop community support, and ensure the longterm success and viability of an organization that exists to serve the Kirkland
community and its residents.

KPCF raised funds for a picnic shelter for Waverly Beach Park in partnership with the Kirkland Rotary Club.

Our Mission
The Kirkland Parks and Community Foundation works
with the community to conceptualize, plan, fund and
implement park and community improvements,
projects and activities that improve the quality of life
for the residents of Kirkland.
Children at a local homeless shelter benefit from
the guidance of an Education Specialist at New
Bethlehem Programs funded by the Foundation.

Our History and Our Future
In 2015 a group of community leaders created the Kirkland
Parks Foundation to build to support the excellent parks
that exists in Kirkland.

Sourced food from local businesses served
to those struggling in our community.

In 2019 the foundation added community to its name and
expanded its mission to include a wide array of projects in
human services, education, environment, arts, culture,
heritage, and business development.
KPCF grew directly from the community and has been led
and managed by a strong, nine-member board of
experienced and entrepreneurial volunteer leaders. The
time has come to engage our first executive director. The
ED will lead our transition to a strategic governing board
partnering with a strong and driven Executive Director to
build a larger and more impactful organization.

Sand donated by KPCF at Marina Park.

Our Work
KPCF works closely with many stakeholders to design and complete successful projects to
benefit all who work, play and live in Kirkland. We have a successful track record, raising more
than $500,000 since inception, thanks to strong partnerships, impactful projects, proven
innovation, and unquestioned trust. Learn more at kpcf.org.
A few of the projects we’re most proud of include:
Learning Garden at McAuliffe Park.
Pet-Friendly Drinking Fountain at David E. Brink Park.
Supporting annual Santa’s Mailbox program.
KITE STEM Challenge - partnered with Google to develop
a K-12 program in Lake Washington School District.
· Extensive networking and partnership with Kirkland
Nourishing Network throughout the pandemic.
· Education Specialist at New Bethlehem Programs - raised
$ for first year salary for specialist to work with school kids
at local homeless shelter.
·
·
·
·

Learning Garden at McAuliffe Park.

The Position
The Executive Director is the key management leader of the Kirkland Parks & Community Foundation. The
Executive Director is responsible for overseeing the administration, programs and strategic plan of the
organization. Other key responsibilities include fundraising, marketing, and community outreach. The
position reports directly to the founding Board of Directors.
The Executive Director is responsible for the following:
Governance: Works with founding board in order to fulfill KPCF’s mission and to assist as they make the
transition to a governing board.
Financial performance and viability: Develops resources sufficient to ensure the financial health of the
KPCF.
Organization mission and strategy: Works with board to ensure that the mission is fulfilled through programs,
strategic planning, and community outreach.
Organization operations: Oversees and implements appropriate resources to ensure that the operations
of the organization are appropriate.
Salary & Benefits:
The salary range for the position is $105,000 to $125,000 depending on qualifications. Benefits include PTO
and stipend allowances for medical, dental, and vision; cell phone and professional development.

Qualifications & Attributes
The ED will be thoroughly committed to the Foundation’s mission. All candidates should have proven
leadership, planning, nonprofit operations, and relationship management experience. The successful
candidate will be action-oriented, entrepreneurial, adaptable, and will have an innovative approach to
organizational planning.
Specific requirements include:
· A Bachelor’s degree plus four years of relevant experience (preferred) or an A.A./High School
Diploma with six or more years of relevant experience.
· A track record of effectively leading a performance and outcomes-based organization and
supervision experience.
· Unwavering commitment to quality programs and data-driven program evaluation.
· Excellence in organizational management with the ability to set and achieve strategic objectives,
and manage a budget.
· Past success working with a board of directors with the ability to cultivate existing board member
relationships.
· Strong marketing, public relations, and fundraising experience with the ability to engage a wide
range of stakeholders and cultures.
· Strong written and verbal communication skills; a persuasive and passionate communicator with
excellent interpersonal and multidisciplinary project skills.
· Ability to work effectively in collaboration with diverse groups of people.
· Passionate, idealistic, principled, positive, mission-driven, and self-directed.

About Kirkland, WA
Kirkland is one of the most livable cities in America. Friendly, community minded and beautiful,
readers of the popular 425 Magazine voted Kirkland Best City, an award our city has repeatedly
won. Kirkland is located on the northeastern shoreline of
Lake Washington with views of the Cascade and Olympic
Mountain ranges. Just ten miles east of downtown Seattle,
Kirkland is an attractive and inviting place to live, work and
play. This lakefront community has a small-town feel, a sense
of history, a strong appreciation for quality of life, and a
strong commitment to inclusion and equity. Kirkland is a
thriving community with award-winning parks, recreational
activities, a quality education system, accredited public
safety programs and a healthy business community. It has grown into a vibrant city of 90,660 and
it is home to a range of cultural and business interests including the nationally recognized Kirkland
Performance Center and the Northwest headquarters of Google.

Application & Selection
To apply, submit your letter of application and resume no later than 5 pm (PST), Monday, August
15, 2022. Your letter of application must include the following:
· A letter describing how your education and experience meet the qualifications for the
position.
· Your resume.
· The names and contact information (phone and email) of three references, one each who
is: a person to whom you reported, a person who reported to you and a person with whom
you worked on a community partnership or collaboration.
We will acknowledge all complete applications. Those chosen to move forward in consideration
will receive information on the next steps in the selection process.
This position is subject to reference checks, the completion of a background check and
education verification. The desired start date for the position is late September or early October.
In the interest of equity, please submit all applications to Liz Heath,
principal and search consultant of Sound Nonprofits.
· By email to liz@soundnonprofits.com,
· Or mail to Sound Nonprofits P.O. Box 7044; Tacoma, WA 98417.

Equal Opportunity
KPCF is an equal opportunity employer and committed to diversity, equity, and inclusion. KPCF
does not discriminate on the basis of race, color, national origin, ancestry, sexual orientation, sex,
religion, age, gender identity or expression, medical condition, marital status, protected veteran
status, or any other characteristic protected by applicable federal, state, and local laws. We
encourage qualified applicants of all backgrounds and identities to apply.

